I write to confirm that I have submitted the appeal forms.

The Asylum and Immigration Appeal Tribunal will now open a file and direct that the Embassy produce papers within a date in about 4 months time.  Whether or not the Embassy produces the papers, they will allocate a date for an appeal hearing after that date.

The Appeal will be heard at a hearing centre in [Bradford or Manchester (or occasionally Stoke].  The appeal will be heard before an Immigration Judge.  
I need to submit the papers we intend to use to support the appeal about a fortnight before the hearing.
I will represent you at the hearing without charge.  The Home Office will be represented by a Presenting Officer.  We will have the opportunity to put in any written evidence, including statements and you will have the opportunity to give spoken evidence and be cross-examined by the Home Office.  

The decision is not usually given at the hearing, but is issued instead in writing within a couple of weeks after the hearing.

We now need to prepare for the appeal.  You will 

1. ask [the appellant] to write down what [s/he] remembers of the interview with the Embassy and send this to you;

2. I will need to see you to prepare an additional statement in support of the appeal also including an income and expenditure statement. 
This appointment will be at:

Date:

Time:

Venue:

3.  You will bring to the appointment:

· your recent utility bills

· bank statements for the last six months

· if you have worked, wage slips (for the last six months) or, if not,  proof of any benefit or other income you receive 
· any letters you have received from [the appeallant] plus any other proof of contact including receipts for any money you have sent to them, phone bills etc.

